EQUAL EMPLOYMENT OPPORTUNITY

Uee this subject for correspondence and similar papera related to equal employment opportunity.

Mapoasl Authority:
Job Ho. NC1-310-80-2

g Fel o s RETENTTON
CODE TITLE DESCRIPTION, OFFICE OF PRIMARY RESPONSIBILITY ALL OTHER OFFICES
EEQ EQUAL EMPLOYMENT OFFOSTUMITY Use for policles and procedurss RETAIN: Disposition pending NARS  RETAIN: Disposition pending HARS
covering sll itemsa included under approval. approval.
this primary subject.
1 Affirmative Action Plamaing Use for gensral correspoundence and (Ites Blc) (Item Blec)
related records of a temporary nature. Destroy whem & years old. Deatroy when 4 years old.
1-1 ARS Affirmative Actlon Flans Includes feeder reports and narrative (Item Ble(1)) {Iten Ble(2))
profreas reporis. EED Coordinater: Destroy when Destroy after 1 years.
5 years from date of plan.
2 Counseling and Counselors (Ttem B1h)
EE0 Counselora: Destroy 3 years NIA
after termination of counseling.
3 Mecrimination Use for general materials that relate (Item Blc) (Item Ble)
to discrimination in EE0 matters. Deatroy when & years old. Deatroy when 4 years old,
3-1 Age (Item Blc) (Item Blc)
Deatroy when 4 years old. Destroy when & years old.
3-2 Ethnie Origin (Item Ble) (Item Ble)
Deatroy when & years old. Deatroy whenm 4 years old.
3-3 Handicapped Persons (ITtem Blc) (Item Blc)
Destroy when 4 years old. Deatroy when & years old.
3-4 Race (Item Blc) (Item Blc)
Deatroy when & years old. Destroy when & years old.
i-5 Religlon (Ttem k-
Destroy when 4 y n & years
3-6 Reversse Discrimination (Item Blc) (Item 81c)
Deatroy when & years old. Deatroy when 4 years old.
3-7 Sax

(Items Blc)
Destroy when & yeara old.

Destroy

(Item Blec)

when & years old,

A0



TITLE

Discrimination Complaints

Use for general correspondence and
related recorda of a temporary nature.

See Item Bla, Records Conmtrol
Schedyle, for specific dispoaal
Information.

Sea Item Bla, Records Control
Schedule, for specific disposal
information.

4-1 Case Files See Item Bla, Records Coatrol See Item Bla, Records Comtrol
Schedule, for specific disposal Schedule, for specific disposal
information. information.

5 EED Advisory Committos Meetings and related reports and (Item B1d(1})) (Item 81d(2)}

ainutes. EED Coordimator: Destroy when Destroy when 3 years old.
5 years old.

& Faderal Women's Frogram (ltem Ble) (Item 8lc)
Destroy when 4 years old. Deatroy when & years old.

7 Reports-Statistice Use for reports, atudies, surveys, Retention parioda vary according Retention perlods vary according
progreas reporte, and signlficant to type of report. Ses Records to type of report. See Recorda
accomplishment reports. Control Schedule or contact RMO Control Schedule or contact HMO

for specific disposal information. for specific disposal informatlon.

T=1 Annual Report of Galns and (Item BLEC(L)D (Item B1E(1))

Lossen EED Coordinator: Destroy when Deatroy when 5 years old.
10 years old.

1=2 Semlannual Minority Report (Item BLE(1)) (ltem BLECL))
EED Coordinator: Destroy when Deatroy when 5 yearn old,
10 years old.

f Bequeats for Assistance Requests for assietance {m rental or (Item B1g) (Item Blg)

purchage of housing. Destroy when 1 year old. Destroy when 1 year old.

9 Special Obaervances (Item Ble) (Item Ble)
Destroy when 4 years old. Dentroy when & years old,

10 Supervisory Responsibilicies

Genernl correspondence regarding eval-
wation, responeibilitiess, and training
of Agency supervisors regarding EED.

(Item Ble)
Destroy when 4 years old.

(Item Blc)
Destroy when % years old,




